
STEGER-SOUTH CHICAGO HEIGHTS PUBLIC LIBRARY 
PROCESS FOR SALE OR DISPOSAL OF LIBRARY PERSONAL PROPERTY 

 
Whenever Steger-South Chicago Heights Public Library property is determined to be 
broken, obsolete, beyond its useful life, or no longer necessary or useful for Library 
purposes, it shall be either sold or disposed of pursuant to the Public Library District Act 
of 1991,75 ILCS 16/30-55.30; 75 ILCS 16/30-55.32 (the “Act”). No real or personal 
property owned by the Library shall be sold or disposed of without prior authorization 
from the Library Board through passage of a resolution declaring said property to be no 
longer necessary or useful for Library purposes. Disposal of supplies and consumables do 
not fall under this requirement. 
 
Library staff shall strive to sell all surplus Library property at its true current fair market 
value. If it is not economically prudent to sell the asset, or if no willing buyer is found, the 
property can be disposed of. 
 
Neither Library Board members, employees, nor their families or friends, shall be given 
or sold Library property unless said property is obtained through a competitive sales 
process. Employees involved in the competitive sales process as part of their 
employment duties shall be prohibited from submitting a bid or offer. Library Trustees 
and employees shall not be allowed to participate in the negotiated sale of any Library 
personal property, or the sale, by sealed bid, of Library real estate property. 
 
Process for Sale or Disposal of Library Personal Property 
 
Property declared surplus by the Board, regardless of its value, may be donated or sold 
to any other tax-supported library under terms or conditions determined by the Board 
and consistent with the Act. 
 
For property declared surplus by the Board with a true current fair market value of less 
than $1,000, the Library Director shall have the authority to dispose or sell that Library 
property as he or she sees to be in the Library’s best interest, provided the provisions of 
this policy statement are adhered to. 
 
For property declared surplus by the Board with a current unit value of $1,000 to 
$2,499, the Library Director shall attempt to sell said property through a competitive 
process by posting the notice of sale at the library and online. 
 



For property declared surplus by the Board with a current unit value of $2,500 or more, 
the Library Director shall attempt to sell said property through a competitive process by 
posting the notice of sale at the library and online, including the date and terms of the 
proposed sale. The notice of sale shall be posted for at least 2 successive weeks. The 
notice shall be published in one newspaper of general circulation published in Cook 
County. 
 
On the day of the sale, the Board shall proceed with the sale and may sell the property 
for a price determined by the Board or to the highest bidder. If the Board determines 
that the bids submitted are inadequate, it may reject all of the bids and re-advertise the 
sale at a later date. 
 
When it is perceived to be in the best interest of the Library, the Library Director may 
request that the Library Board authorize the trade-in of equipment when similar 
property is being purchased. 
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